Sacramento Regional Transit District

Regional  Accountant |

Transit

SALARY $64,968.00 - $90,912.00 Annually LOCATION Sacramento, CA

JOB TYPE Full Time JOB NUMBER 2024-00118IE

DEPARTMENT  Finance OPENING DATE  09/12/2023

CLOSING DATE 9/25/2023 11:59 PM Pacific RECRUITMENT Internal/External
TYPE

Description

The purpose of this position is to ensure the District's financial record keeping is free from material misstatement and in
accordance with generally accepted accounting principles and that the District's assets are properly safeguarded. This is
accomplished by utilizing established policies and procedures, reviewing, interpreting, and implementing new accounting
authoritative guidance, reviewing new agreements/contracts for financial impact, preparing internal and external financial
reporting, and overseeing the daily cash management process, receivable collection process, and other finance related
activities to ensure appropriate accountability of District monies.

Examples of Duties

e Prepares, reviews, reconciles, and processes various accounting documents such as journal vouchers, billings, cash
receiving reports, and other miscellaneous documents. Ensures proper billing and collection of operating funds,
records and reconciles daily cash activities, performs general bookkeeping activities. Performs month-end closing
activities including but not limited to reconciliation of various balance sheet and cash accounts. Resolve adjustments
and discrepancies within agency records.

e Enters and maintains data for reporting and tracking purposes; assists in the preparation of various financial
statements and reports. Identifies and locates accounting data by researching accounts and related source
documents; prepares summaries of account transactions, balances and supporting documents.

e Comply with internal controls and documented processes and procedures, while also assisting with maintaining and
updating accounting policies and procedures.

e Prepares daily summary reports of transactions and other reports and worksheets by reviewing the general ledger
system and assists with year-end audit by preparing audit papers in a supporting role.

e Conducts administration, record keeping, procedures, and processes of specific projects or programs by carrying out
required processes and procedures and creating necessary forms and reports.

e Ensure daily deposit slip agrees to summary reports provided by external departments including, but not limited to,
Customer Service, CBS, and the Revenue Center. Provide daily cash deposit report to Accounting.

Minimum Qualifications

Formal Education: Bachelor's degree or equivalent in Accounting, Finance, Business Administration, Public Administration

or a closely related field.



Substitution of experience for the required education is not accepted.

Experience: A minimum of two years of professional accounting experience. Experience at a Certified Public Accounting

(CPA) Firm is preferred, but not required.

Proof of education beyond high school, such as college transcripts, diplomas, and/or certificates must be submitted at

the time of application.

Filing Instructions/Supplemental Information

The minimum qualifications as stated on this job announcement represent only the basic requirements of the position.
Meeting the minimum qualifications does not guarantee that a candidate will be invited to participate in other examination
segments of the selection process. An employment application is required for this position. Applications, job

announcements, and copies of the complete job description are available at our website at www.sacrt.com.

A completed employment application and proof of education must be submitted online no later than Monday,
September 25, 2023 at 11:59 p.m. SacRT will not process incomplete applications. Resumes are not accepted in lieu of
an application, but may be included with the application. For more information on benefits, please reference the Benefits
tab. The Human Resources Department will make reasonable efforts in the recruitment process to accommodate

candidates with disabilities. For more information, contact the Human Resources Department at (916) 556-0298.

SacRT has a stand alone pension plan which is not part of, nor does it have reciprocity with CalPERS.
SacRT is an Equal Opportunity EOE Employer - Minorities/Women/Disabled/Veterans.

This position falls under the Operating Engineer Local Union no. 3 Group (OE3).

Agency Address
Sacramento Regional Transit District 1400 29th Street

Sacramento, California, 95812

Phone Website
9165560298 http://www.sacrt.com/

Accountant | Supplemental Questionnaire

*QUESTION 1

Please describe your experience using accounting software, including the specific software name and the percentage of
time you have used it. In your response indicate the employer(s) and number of years/months you performed the duties.

*QUESTION 2

Please describe your accounts receivable transaction posting and invoicing experience. In your response indicate the
employer(s), number of years/months you performed the duties and the transaction type that you posted.


http://www.sacrt.com/
http://www.sacrt.com/

*QUESTION 3

Please describe your experience and provide specific examples of your experience with each area. In your response,
indicate the employer(s) and number of years/months you performed the duties. A. General Ledger Analysis B. Bank
Reconciliations C. Year End Close D. Accruals

*QUESTION 4

Please describe your knowledge of, years of experience, and the employer in which you worked with the following
business and fiscal management responsibilities: A. Auditing Reports B. Accounts Payable C. Payroll D. Employee
Benefits E. Budgets

* Required Question



